To                                                                                                                                Vijayawada,   
The Branch Manager,                                                                                                  23/04/2019.  
State Bank of India,
Mathura Nagar, 
Vijayawada.      

Sub: Request for mobile number change
Dear Sir / Madam, 
This is Mr. B Raghuram, has an account in your branch with A/c No. _____________. Recently I have lost my mobile number, so here I am requesting you to please change my mobile number to the new one, here is my new mobile number 91345XXX56.
Thanking you,

Sincerely,
B Raghuram.
Signature.
 
